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Google Gemini – Sample Course Outline 
Duration: One Day 

This course is suitable for anybody who wants to use 

Google’s AI tool to save time and increase 

productivity at work. 

    

  

 

 

 

 

 

Features covered  

Getting started with Gemini 

• AI fundamentals 

• AI capabilities and limitations 

• Using Gemini responsibly  

Implementing AI and best practise 

• Blending AI and human knowledge 

within your processes 

• Ethical implications 

• Copyright considerations 

• Privacy 

Prompting and conversations 

• Prompt engineering 

• Improving interaction 

• Using the above to ensure more 

accurate and relevant responses 

• Image generation 

• Deep research 

Creating Gems (custom chats) 

• Copying Google’s Gems for 

repurposing 

• Building Gems to clone your style 

• Building Gems to help with 

common tasks 

Using Gemini in the Apps 

• Docs, Sheets, Slides, Gmail, Drive, 

Meet 

NotebookLM 

• Work with Google’s research 

assistant 

• Prompts that analyse specific 

sources 

 

What will be covered? 

 Getting started with Gemini 

 Best practise 

 Successful prompt writing 

 Gems and NotebookLM 

 Using Gemini in the apps 
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