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VBA in Excel Introduction – Sample Course Outline 
Duration: Two Days 

This course is for experienced Excel users who can 

record and run macros. You will learn about 

structuring code, syntax and coding standards. 

   

  

 

 

 

 

 

Features covered  

The Visual Basic environment 

• Project explorer 

• Excel objects 

• Modules 

• Properties and code windows 

Code structure 

• Code structure 

• Navigating within your code 

• Adding comments 

• Using WITH 

• Steps to creating a VBA procedure 

Procedures 

• Sub, event and calling procedures 

The Excel Data Model 

• Workbook commands 

• Worksheet commands 

• Excel selection methods 

• Data manipulation commands  

Statements and functions 

• Events and methods 

• Statements and functions 

• Input boxes 

• Message boxes 

Debugging 

• Using breakpoints 

• Stepping through code 

• The immediate window 

• The watch window 

• The locals window points 

 Variables 

• Declaring variables and multiple variables 

• Variable data types 

• Concatenation 

• Scope of variables 

Constants 

• Declaring and using constants 

• Scope of constants 

Looping 

• Do while, do until and for next loops 

Conditional statements 

• IF statement 

• SELECT CASE statement 

• Comparison statements 

• Logical operators 

Creating a user form 

• Form layout and control toolbox 

• Adding and naming objects 

• Captions 

• Displaying the form 

Object properties 

• Object properties 

• Setting properties at design time and run 

time 

The user form and Excel 

• Comparing values 

• Transferring information 

• Running code 

 

What will be covered? 

 Writing visual basic procedures 

 Creating event and general 

procedures 

 Using commands, statements 

and functions 

 Debugging 

 Working with variables, 

constants, loops and Excel forms 
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